
 

Student Travel Pre-Authorization Form 

Return form to the Dean’s Office, 2 weeks prior to Travel (At least 4 weeks if traveling by Air) 

Traveler Information 

Traveler name  

E-mail  

Phone  

Description of Trip 

 

 

 

 

Justification 

 

 

 

 

Proposed Funding Source 

 
 

Travel Information 

Destination   

Departure date  

Return date  

Estimated Expenses 

Travel   

Lodging  

Rental Car  

Registration Fees  

Per Diem  

Parking  

Taxi  

Miscellaneous  

TOTAL $ 

 
                Approved             Disapproved     
        

 
____________________ ___________  __________________   _______ 
Traveler’s Signature  Date   Dean’s Signature    Date 
 

This form is to ensure compliance with Section 1.1 of the SIUC Travel Guide for Employees. 
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